
PROGRAM PROPOSAL FORM 
THIS SHEET MUST ACCOMPANY A 30 – 60 MINUTE DEMO OF THE PROPOSED PROGRAM 

 
Name(s) _________________________ 
 _________________________ 
Phone(s) _________________________ 
 _________________________ 
Email(s) _________________________ 
 _________________________ 

Date _________________________ 
 
 
Program _________________________ 
Format _________________________ 
Length _________________________

 
Program Description 
Describe in detail (no less than 100 words) the concept of your program. Include what you intend to do and how you intend to 
do it. Focus on why you think it is important that CKDU include this program on its weekly program schedule, and how it differs 
from or expands on programming we currently have on the air. If you are proposing a Music Program, please include a sample 
playlist that may be used on a show. If you are proposing a Spoken Word Program, please include issues and topics you would 
cover on a regular basis. If your show is Mixed Format, please include both. Attach a separate sheet if necessary.  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Spoken Word Commitment 
 75%  50%  25%  10%  Other (specify) 

Canadian Content Requirement 
 35%  12%  9%  Other (specify) 

Frequency 
 Weekly  Bi-weekly  Monthly  Series of ____ Programs 

Production 
 Live  Pre-Recorded  Mix of Both  Remote Broadcast 

Language 
 English  French  Other (specify) 

 
Please indicate times when you are AVAILABLE for a regular timeslot: 

 

 

 
Please indicate times when you are UNAVAILABLE for a regular timeslot: 

 

 

 
PLEASE READ CAREFULLY 
By applying for a program on CKDU, and as an active member of CKDU, I agree to follow ALL of  CKDU's 
Programming, Spoken Word and Technical Rules & Regulations, including the spoken word and music 
requirements outlined on this proposal. 
 
This includes, but is not limited to: 

• Keeping food and beverages out of the studios (MCR, PCR & Interview Room) 
• Only bringing ONE guest into CKDU at any time, unless permission has been granted by 

staff ahead of time 
• Obtaining permission before conducting any on-air giveaways 
• Taking responsibility for the actions – both on-air and off – of all guests 
• Filling out technical fault reports whenever you find broken or damaged equipment 
• Doing an accurate New Release Count at the conclusion of every program  
• Arriving on time for the program, at least 15 minutes before a regular program and 30 

minutes before an All Nighter 
• Finding a fill-in for my program if I am unable to host on any given week or day, and to 

notify the Program Director of the date of the fill-in and the name of the fill-in host 
• Giving the Program Director at least 2 weeks notice if unable to regularly continue hosting 

the program 
 
Signing and submitting this proposal to the CKDU Programming Committee acts as a letter of agreement and  
commitment to CKDU to not only adhere to the station's internal policies, rules and regulations, but to understand 
CKDU's license restrictions, and not to program material which violates these conditions. 
 
By signing this form, I understand the above conditions and agree to abide by them. I also agree to take on the 
responsibility to be aware of any regulatory changes that may be determined at programmers' meetings, general 
meetings, committee meetings or Board of Director meetings, and to be liable for the violation of any such changes 
that I do not make myself aware of. 
 
Signature  _________________________       Date ________________________ 
 

STATION USE ONLY 
 Approved  Approved with Conditions  Not Approved 

 


